
 
 

 
 

Instructor of Record Qualifications 
Alternate Credentials 

 
 
Instructor of Record’s name              
 
College/School submitting documentation            
 
In accordance with the policies and procedures set forth in ACAF 1.20, this form should be used when an 
instructor of record is being credentialed based on qualifications other than academic degree in the teaching 
discipline, graduate coursework, or status as a graduate teaching assistant.  Credentials will most likely include 
work experience, research, certification, or licenses related to course subject matter, but may also include other 
experiences that make the instructor uniquely qualified to teach the course(s) listed below. 
 
Please list the course(s) for which alternate credentials are being submitted, and describe the credentials that 
qualify the instructor to teach the course(s).  The justification statement should be thorough and written so that 
readers outside of the teaching discipline can understand the instructor’s qualifications.  When possible, please 
describe the learning outcomes of the course(s) and how those outcomes relate to the instructor’s 
qualifications.  Documentation supporting stated credentials must be submitted with this form. 
 
 

Course Dept(s)/Number(s) Course Title(s) 
  

Justification Statement 

 

 
I attest that, to the best of my knowledge, the information and documentation being submitted for this 
instructor of record are complete and accurate. 
 
               
Signature of College or School Dean/Representative   Date  
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